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The Mission of St. Mary/St. Henry Faith Formation Program is to provide
education and formation in the Catholic faith. We strive to assist all parishioners in

their educational efforts by providing worship, prayer, community, service, and
class opportunities. We believe that parents/guardians have the primary and sacred
responsibility of educating their children in the Catholic Faith.  We will assist them

in their task.
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Dear Parents,

Welcome to this new Faith Formation year!  May God bless us all as we begin this new year of
learning about God and His Church!

This year, your children’s faith formation education will be reinforced, and they will be
challenged to learn new and greater things. Through lectures, readings, discussions, videos,
fun activities, retreats and the like, we pray your children will come to know and love the
Catholic faith as God has revealed it to us. No doubt, your children will have many questions
about what they are learning.  Our goal is to create an environment where they will feel
comfortable asking those questions and receive good answers.  We realize that your children’s
questions don’t just arise in the classroom.  They arise at home, at school, and at play as they
try to discover and live out their faith in the world.

This is where your responsibility comes in.  As this new year begins, it is imperative that you
take an active role in your child’s faith formation.  The Church clearly teaches that parents are
the primary teachers of their children in the ways of faith. No Faith Formation program, no
matter how good it is, can replace the important witness of faith and religious education given
to children by their parents.

Here are a few suggestions to help you in your mighty task.  First of all, it is a wonderful thing
that you have made the commitment to bring your child to Faith Formation classes each week.
Bringing your child to Sunday Mass every week will help them know of God’s intimate
presence in their life and teach them how to worship Him. Regularly encouraging them to
receive the Sacraments (especially the Holy Eucharist and Reconciliation) will help them
recognize the beauty of God’s love and mercy for them.  Pray with your child every day in the
mornings, at mealtime, and before bed.  Talk with your child about the things of faith and how
it affects our lives in every way. Don’t be afraid to read the bible to your children or encourage
them to do so on their own if they’re mature enough. Share with them the inspiring stories of
the lives of the saints, etc.

Please realize that while this is an awesome responsibility you have, you are not alone. Our
parishes are here to help you in any way, whether you’re looking for ideas to make faith more
central to your family life, or you’re looking for resources to deepen your own spiritual life.
Don’t hesitate to contact me or our Faith Formation Coordinator with your questions,
comments, or concerns.

Let us begin this year with the joy characteristic of those who know they’re loved by God and
who know His face in Jesus Christ. May God bless our new year of Faith Formation, and may
God bless your family!
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1.Volunteers
A priority within the Faith Formation program is the safety of all students involved.  Likewise, we stress the
importance of protecting and assisting all our volunteers in the position they fill.
1. Volunteer catechists are to be given adequate training.
2. Volunteers will meet the Essential 3 requirements mandated by the Archdiocese of St. Paul & Minneapolis,

re-credentialing every 3 years, including
a. Signing a Code of conduct
b. Completing a Background check
c. Completing Safe Environment Training(s)

3. All volunteers operate under the direction and supervision of the Coordinator of Faith Formation in
conjunction with the Pastor.

4. Children arriving with a volunteer need to be with that volunteer until the Hall Monitors can provide
adequate supervision.  Only the teacher’s own children may be in the room with them before class unless
another Essential 3 certified volunteer is present with the teacher.

2.  Tuition and Fees
1. There will never be a child/family that wishes to be involved in the Faith Formation Program denied because

of financial hardship; however, partial payments and payment plans are encouraged.
2. Scholarship funds for tuition are available by talking with the Pastor.
3. Sacramental fees must be paid in full and failure to do so may result in delay of the sacrament.
4. Volunteers are offered full or half reduction in tuition for participation.

3.  Discipline Policy

1. Expectations
a. Students are expected to attend every scheduled class and event and should arrive on time. If they

cannot attend, the parents are responsible for emailing crisayoung@frontier.com, submitting the
online absence form, or calling the Parish Office (507-357-4838 or 6633) prior to class time to
inform us of that absence. The name of the child, grade level and the name of their catechist are to
be included in this information (see Attendance).

b. Students are expected to listen and show respect to the teacher, aide, staff, or program volunteer and
follow given instructions.

c. If an assignment or form is given to students to be completed at home, the expectation is that it will
be returned to the catechist when the student returns to class the next time – including any make-up
work from an absence.

d. No food, drink, or gum will be allowed in the classroom unless the teacher gives prior permission.
e. Personal items such as cell phones, i-Pods, hand-held video games, etc. are not to be used in class.

The teacher has the right to ask that cell phones be turned off and placed out of the student’s
possession during class time.

f. Teachers will be trained to accommodate learning styles and to modify disruptive behaviors.
However, any continued behavior that the teacher feels is disrupting the class (ex.: irritating noises,
inappropriate and disrespectful language, talking out of turn, distracting classmates, failure to follow
directions, etc.) will be met with consequences. See part B, Consequences.

g. Students are expected to respect all property and to act respectfully. Bullying will not be
tolerated—parents will be contacted if necessary.

h. Students are expected to act in a safe manner – (e.g. no running in hallways, maintaining safety
while on the grounds-- traffic, snow, ice, puddles, etc.)

i. All state laws will be observed (for example: no possession or use of alcohol, tobacco, illegal drugs,
weapons, etc.).
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j. Precautions are taken for cleaning hands, disinfecting tabletops and other surfaces, disinfecting
writing utensils, and so on.  Likewise, it is expected that if a child has a fever or is vomiting, they
should not be in class (see COVID addendum).

2. Consequences – this process will be in place and will be followed for all students.

A. First Offense
a. Students will be removed from the class and brought to a “Time Out” area.  Consequence

Report form will be completed by the student and the program volunteers involved.  Copy of
the report will be given to the Coordinator and Father Stiles.

B. Second Offense
a. Students will be removed from the class and brought to the offices where the Consequence

Report form will be completed as with the First Offense.  Parents will be called to make
them aware and if necessary, asked to come and pick up the student.  A conference between
the parents, pastor, teacher, and coordinator may need to take place before the student may
return to class.

C. Third Offense
a. Students will be removed from the classroom, parents will be called and the student will be

removed from the program for the remainder of the year.  Materials may be supplied for
homeschooling with parents' full cooperation.  The exception in this alternative schooling is
for sacramental years only (see Policy on Homeschooling).  After a conference between
Father, Coordinator, parent and student, that student may return in the fall.

4. Confirmation
Once a student is preparing for Confirmation, he/she needs to be personally committed to the process, show a
desire to receive the sacrament, and seek to grow in their faith life.
1. Students are expected to arrive to class on time with the Bible given to them in year I and carry out the tasks

assigned to them in a timely manner including forms to be completed.
2. During Confirmation years I & II, students are also required to complete Mass Notes to a total of eight (8)

within each year.
3. Confirmation students are expected to attend scheduled retreats each year.
4. They will choose a Confirmation Sponsor, complete the Sponsor interview and subsequent summary, choose

a Saint’s name for confirmation and complete the required form.
5. During confirmation, students will be expected to complete service hours.  Students not completing these

requirements in a timely manner or failing to have the Sacramental fee paid may not receive Confirmation
with their classmates, but rather have it delayed until all needs are successfully met.

5. Attendance
If a student is registered for the Faith Formation Program, volunteers and employees of St. Mary /St. Henry
consider themselves responsible for the students once the student arrives for class.
1. If a student is ill or will be absent for any reason it is expected that the parents or responsible adults will

contact the Faith Formation Coordinator or the Parish Office prior to the scheduled time of their class.
2. If a student is absent and there has not been contact from the family or responsible adult, the Hall Monitor or

a staff member will be calling the home or other contact number provided on the registration form to assure
that the student is safe.  Effort will be made to work with those students who are absent to present them with
the material that was missed.

3. It is expected that parents will be mindful of the time at which students arrive for classes. Staff and
volunteers are NOT responsible for, and cannot monitor, students who arrive more than ten minutes in
advance of their registered class time.

4. Families need to be present to take children home when classes are complete. Staff cannot and will not
leave until all students are gone.
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5. Children of Faith Formation Volunteers are welcome to come with that parent/sibling, but must remain with
the Volunteer, in his/her classroom until it is time to be monitored by the Volunteer staff approximately 10
minutes before class.  We need to respect the fact that teachers have such a brief time to prepare their class; it
cannot be spent monitoring students.

6. Drop off Pick Up
1. Drop-off procedure for students K-5 will include entering by the south parking lot driveway, dropping off

children in the northeast corner of the parking lot (near office doors) and exiting by the north driveway. 
Parents must park their car to pick up students.

2. K-5 Students should be picked up from the Gathering Area and then walked to the parked vehicle.  We
need parents’ full cooperation with this.  If other arrangements need to be made, such as a child walking
home, please contact the Faith Formation Coordinator.

3. Drop-off procedure for 6th-9th grade students will include temporarily parking vehicles on the eastern side of
Waterville Ave. (closest to the church building). After the child/ren have departed the vehicle, the driver will
carefully drive northbound on Waterville Ave. 6 th-9th grade students will enter the building using the western
most doors off the main parking lot (closest to the church’s cry room). 6th-9th grade students will be picked up
again along the eastern side of Waterville Ave.

**Parents of K- 2nd  grade, please go to your child’s classroom to pick him/her up.
**If you are dropping off children that are in multiple grade levels, including K-5, you may drop off, and

pick up all of the children at the K-5 location.

6.  Promotion/Retention
1. If a student is retained at the same grade level for a second year within the school system, this retention may

be carried over to the Faith Formation Program—at Parents’, Coordinator’s, and Pastor’s discretion.
2. Students who do not attend an acceptable amount of classes (more than 70%) will need to repeat that

grade the following year in order to advance – at Coordinator’s and Pastor’s discretion.

7.  Medications
1. St. Mary/St. Henry Faith Formation Program shall follow procedures that include the regulations of

Minnesota Statute 121A.22 and 121A.221 on the administration of medication that deals with a
life-threatening situation.

2. If a child requires specific immediate attention for a condition (i.e. allergic reaction or asthma attack)
permission slips and specific arrangements and/or medication must be provided by the parents from the
beginning of each Faith Formation year.

8.  Dress Code
Students attending St. Mary/St. Henry Faith Formation program need to be dressed appropriately.

1. Students will not be allowed to wear attire with advertising for any alcohol, tobacco products, or
pornography.

2. Students will not be allowed to wear attire displaying anything negative towards Christian morals.
3. Students will not be allowed to wear hats in class.
4. Halter tops, midriff tops, spaghetti strap tops or dresses, bra straps showing or low necklines as well as

short-shorts, jeans with underwear exposed and the like will not be tolerated.
**Any student in violation of this policy will have to contact their parents and will not be allowed to

participate in class until their dress is appropriate for class.
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9.  Special Instructional Needs
1. St. Mary/St. Henry Faith Formation Program, through the registration process, endeavors to identify any

special needs of participants.  It is only through the voluntary sharing of information on the part of the
parent(s)/guardian(s) that this information is identified.

2. St. Mary/St. Henry Faith Formation Program shall incorporate participants with special needs within the
program and within the total parish community life by providing the core mysteries of faith according to
their capacity.

3. If the child’s special needs cause a distraction in the classroom, with behavior that is covered in Section 3
Discipline Policy A; or should the child’s volunteer catechist feel unable to accommodate a child’s special
needs for any reason, a conference between the parents, pastor, teacher, and coordinator may be required to
determine an alternate teaching program.

10.  Sacramental Preparation
Preparation for the sacraments of Reconciliation, Communion, and Confirmation are provided through the St.
Mary/St. Henry Faith Formation program.
1. Our program for the sacraments of Reconciliation and First Communion is generally a two-year process

including 1st and 2nd grade.  Students must have completed the first grade Faith Formation year in order to
advance to 2nd grade.

2. Confirmation is generally a two-year process beginning with 8th grade  and ending with the reception of the
sacrament usually in the spring of 9th grade (Confirmation).  Preparation for sacraments may be
accomplished at other ages under the discretion of the Pastor and Coordinator.

3. Students preparing for the sacraments of Reconciliation, Communion, and Confirmation who have not met
the attendance requirements for the year, as detailed in Section 6 above, will need to repeat that grade the
following year in order to advance and receive the sacrament. This will be firmly enforced.

11.  Homeschooling/Catholic Schooling
1. Those students who are home schooled or receive their schooling in a parochial school should complete their

sacraments with their age group within the parish.  In non-sacramental years, it will be expected that those
students accomplish specific requirements.  Each situation will be dealt with on an individual basis.

12. Charter for the Protection of Children and Young People - PCYI
In accordance with the United States Conference of Catholic Bishops’ mandate of June 2002, all Catholic
parishes and schools are required to integrate Safe Environment training into their curriculum for all school-age
children, which includes age-appropriate instruction in human sexuality and personal safety (this is not
sex-education).
1. The St. Mary/St. Henry Faith Formation Program will fulfill this requirement by integrating the mandatory

instruction into regular class time.
2. The Pastor or Coordinator will select an appropriate program from those approved by the Archbishop of the

Archdiocese of St. Paul-Minneapolis.
3. Parents will be informed of the program requirements each year in addition to supplemental presentations in

this area through notes home, emails, and/or bulletin announcements.

13.  Field Trips/Permission Slips/Drivers
Occasionally, field trips away from the parish are incorporated into the program.
1. Field trips for our students have an educational and/or Christian fellowship goal.
2. St. Mary/St. Henry Faith Formation Program requires permission slips signed by parent(s)/guardian(s) for

each student participating.
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3. If parishioners will be driving students to events outside of the parish, background checks will be obtained to
assure the safety of all involved.

14.  Inclement Weather
St. Mary/St. Henry Faith Formation shall follow the procedures used within the public school system pertaining
to  inclement weather.
1. If the Tri-City United Public school system dismisses early, cancels all after-school activities or cancels due

to weather conditions, on a Wednesday or a day scheduled for a specific Faith Formation event (field trip,
etc.), scheduling for Faith Formation shall be cancelled as well.

2. Within a rural community it is understood that the parent(s)/guardian(s) need to act according to the
conditions in their immediate area, keeping the well-being of their child(ren) in mind.  As with other
absences, if the parent(s)/guardian(s) chooses to keep their child(ren) home, a phone call notifying the
Coordinator or the Parish Office of this decision is required.

3. If a last-minute decision to cancel religion class is made because of very rapid change in weather conditions
or other safety concerns, phone calls, texts, and emails will be made to students/families in an attempt to
inform them.  Also, every effort will be made to inform the St. Mary/St. Henry Faith Formation students
through an announcement at TCU Public Schools.  For those students who attend another school system, the
coordinator will provide notice to the parent directly whenever possible.

15. COVID-19
Do not attend the program if you…
1. Have one or more of the “More Common” symptoms, or two or more of the “Less Common” symptoms
2. Have been in close contact (within 6 ft for more than 15 minutes without a mask) with someone diagnosed

with COVID-19
3. Have a diagnosed case of COVID-19

● More Common Symptoms: fever of 100.4 degrees Fahrenheit or higher; new cough or a cough that gets
worse; difficulty/hard time breathing; new loss of taste or smell.

● Less Common Symptoms: sore throat; nausea; vomiting; diarrhea; chills; muscle pain; extreme
fatigue/feeling very tired; new severe/very bad headache; new nasal congestion/stuffy or runny nose.

● https://www.health.state.mn.us/diseases/coronavirus/schools/exguide.pdf
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